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Assessor Qualifications 

 

Whether you are assessing people working towards a qualification – perhaps 

as part of an apprenticeship - or ensuring compliance to industry or in-house 

standards; developing your assessing skills is a must.  

 

Assessing sits neatly within performance management. It involves coaxing 

out existing areas of competence whilst identifying any gaps in current skills 

and knowledge. It’s about demonstrating that people are “up to the job” – 

that they can perform to the right standard within an acceptable timeframe. 

 

There are three Assessor qualifications each of which will build your 

knowledge of assessment processes whilst developing the skills to put 

theory into practice.  Achievement gives you qualified Assessor status.   

 

 Level 3 Award in Assessing Competence in the Work Environment 

This Award is about assessing skills and knowledge within the workplace. 

It may mean observing an individual complete a task or series of tasks.  

You might also ask questions about what they are doing and why they 

are doing it.  You may ask other people what they have witnessed or 

examine the end product (the output).   

 

 Level 3 Award in Assessing Vocationally Related Achievement 

This Award is about workshop or classroom based assessment – how you 

ensure that the individual has the necessary skills, knowledge and 

understanding - usually through the use of tests or assignments.  You 

may also use oral and written questions, projects and case studies. 

 

 Level 3 Certificate in Assessing Vocational Achievement 

The Certificate combines the two awards so equips you with knowledge 

and understanding around assessment itself together with the skills to 

apply it in the workplace and classroom or workshop environments. 
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These are the current qualifications which replace A1/A2 and D32/33. 

 

Qualification Structure 

 

There are three units which make up this suite of qualifications – one theory 

and two practical.  For both Awards you will complete unit 1 and then unit 2 

(work based) or 3 (classroom based).  For the Certificate you will complete 

all three units. 

 

In order to demonstrate your competence for units 2 and 3 you must 

have at least two people whom you can assess. 

  

Units 

1 

Understanding the Principles and Practices of Assessment 

This unit is knowledge based and covers what assessment is, 

different assessment methods, planning assessments, involving 

others in the process, making assessment decisions, the role of 

internal quality assurance, managing information around 

assessments and other relevant legislative and good practice 

requirements. 

2 

Assess Occupational Competence in the Work Environment 

This unit is about putting the content of unit 1 into practice – see 

note below.  It focuses on the following assessment methods: 

observation, examination of work products, questioning, discussion, 

witness testimony, written statements and the recognition of prior 

learning.  

3 

Assess Vocational Skills, Knowledge and Understanding 

This unit is about putting the content of unit 1 into practice – see 

note below.  It focuses on the following assessment methods: 

assessments in simulated environments, skill tests, oral and written 

questions, assignments, projects, case studies and the recognition of 

prior learning. 
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How does it work? 

 

You will have an initial meeting with your personal tutor who will introduce 

his/herself, get to know you and your role and confirm the most suitable 

qualification for you.  This is a great opportunity for you to ask questions 

and gain a clear understanding of what is required.  Throughout your studies 

your personal tutor will provide you with support and direction to develop 

your skills and knowledge as per your selected units.  

 

At induction your tutor will provide you with a qualification handbook 

which contains a variety of useful information together with the syllabus – 

this is the units with much more detail about what you need to know and be 

able to do.  Your tutor will talk through these documents with you. 

 

Your first tutorial may be straight after induction or may be on a different 

day – whatever best fits your needs and availability.  It is usual at this 

tutorial to work with your tutor to develop your knowledge and 

understanding around assessing – why we assess, different assessment 

methods, how we encourage learners to engage with the process, 

regulations to adhere to and how assessment can be quality assured plus 

much more!  You will receive a text book to support your learning and for 

future reference once you are qualified. 

 

The number of tutorials you have will be dependent upon your needs – most 

potential assessors need three or four scheduled one hour contact sessions.  

In addition to providing guidance and direction around assessing your tutor 

will also use these sessions to support you with the process for 

demonstrating your knowledge and skills - usually through a portfolio of 

evidence.  Tutorials are a great opportunity to discuss your learning and 

plan your assessment and/or next steps.  Be assured that your whole 

programme will be tailored to meet your needs with unlimited telephone 

and email support throughout. 
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How will you be assessed? 

 

Assessment is usually through a portfolio of evidence.  This may include a 

written report, recorded discussion, answers to questions and lots of 

examples of you carrying out assessments with at least two people.    

Additionally, when you are ready your tutor will arrange to observe you 

carrying out an assessment and/or giving feedback. 

 

You will of course have the opportunity to discuss all aspects of your 

assessment with your tutor – including those methods most appropriate to 

your situation.  We encourage portfolio building to be an on-going process 

and shared with your tutor. 

 

Target dates are agreed for assessment with written and verbal feedback 

provided afterwards.  If there is further work to do, your tutor will discuss 

this with you and support you in completing it.  If all criteria are met your 

tutor will agree with you the next steps towards achieving your qualification. 

 

When your portfolio is assessed by your tutor as being complete it will be 

subject to both internal and external quality assurance processes.  You will 

then be awarded your certificate. 

 

Certification 

 

Upon successful achievement of the specified units you will achieve one of 

the following qualifications: 

 

 Level 3 Award in Assessing Competence in the Work Environment 

 Level 3 Award in Assessing Vocationally Related Achievement 

 Level 3 Certificate Assessing Vocational Achievement 
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Equivalences 

 

Qualifications at Level 3 portray practical skills and competences that are 

rated in academic terms as being comparable in level to A Levels. 

 

Progression 

 

Progression may be to other level 3 qualifications, perhaps in management 

or the Level 4 Award in the Internal Quality Assurance of Assessment 

Processes and Practice. 

 

Entry Requirements 

 

There are no formal entry requirements however you will need to 

demonstrate through your application and initial discussion that the 

qualification is appropriate and will satisfy your needs. 

 

You must have access to a minimum of two people who you can 

assess.  It is also a requirement that you have the occupational or technical 

skills necessary to be able to assess, i.e. you need to know sufficient about 

what you are assessing to be able to assess it. 

 

Depending on your situation you may also need a qualified Assessor to 

countersign your assessment decisions until you achieve your qualification.  

Likewise, if you are assessing qualifications it is expected that you will have 

the full support of your centre’s internal quality assurance team. 

 

Duration 

 

As this qualification is tailored to meet your requirements you can start at 

any time.  A target completion date will be agreed to reflect your needs.  As 

a guide, it is realistic to aim to achieve these qualifications in around four 

months but it could be much shorter or longer depending on circumstances. 
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Cost 

 

 

Level 3 Award in Assessing Competence in the Work 
Environment  

 

£655 

 

Level 3 Award in Assessing Vocationally Related 
Achievement 

 

£655 

 

Level 3 Certificate Assessing Vocational Achievement. 
 

£755 

 

Fees include all assessment and coaching within a 12 month period, 

registration and certification plus a text book but are exclusive of VAT. 

 

Next Steps 

 

For a no obligation chat please contact Helen on 07712 043483 or email 

helen@helios-online.co.uk 

 

Engaging with Helios to deliver Workplace assessor qualifications has 

reinvigorated our whole approach to training, assessment and 

competence management. All of our employees who undertook the 

assessor training have, in addition to their assessor responsibilities, 

contributed to improving the quality and standard of our training materials. 

In their personal approach, Helios have found a way of fostering a ''can 

do'' and ''will do'' attitude in our staff. 

Tony Johnson, 

Production Support Manager at Huntsman Polyurethanes 

mailto:helen@helios-online.co.uk

